
MCB CONTROL PROCEDURE 
START OF SHIFT – SETTING UP 

 

1. Sign out safe keys from cashier. 

 

2. Make sure you count your starting float to confirm the total is correct; 

this includes ALL MONEY either issued to you or found within your MCB 

Safe 

 

3. Any discrepancies should be noted and reported to your Duty Manager or 

Cashier, immediately. 

 

4. Organise paperwork for the session. Your Gaming Team Leader or Duty 

Manager will be able to advise you on the specific paperwork needed for 

your club; this could include an outdoor zone sheet, a prize winner sheet 

and a banking sheet. 

 

 


